General Guidelines

Dear Customer,,,

We summarize the most important guidelines of Ajman
Free Zone and you can refer to the regulations in full
and comprehensive on the Ajman free zone website.
www.afz.ae

In order to practice the activities, each customer -
investor should issue a license from Ajman Free Zone
according to the activities that he wants to practice and
get official approvals for them in addition to renting a
space suitable for Activity with the following:

First: Licensing and Workplace:

1. Compliance with the laws and regulations in force
inthe United Arab Emirates and the requirements
of the Ajman Free Zone.

2. Each company must match the issued license with
the licensed activities (it is prohibited to practice
any activity other than the activity existing in the
issued license).

3. Manufacturing, trading or marketing of
contraband items is strictly forbidden.

4. The licensee must have a valid lease and a valid
license.

5. Subleasing is prohibited without official

authorization from the Free Zone.

6. Each workplace has its own license and in case of
adding another workplace or workplaces for the
same license, you must obtain the necessary
permits from Ajman Free Zone.
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Second: Employment:

- The employee should not work for others and the
employer should not employ who is not
sponsored by him.

- Each employer shall bear all accommodation
expenses.

-The company must pay the salaries to the
employee at the end of each month and
must attach a certified copy of the same
from the banks or the exchanges to prove
that the payment was made before the end
of the day number 15 of each month.

- The employee and employer shall abide by
the rules of termination of the employment
relationship provided by the Federal Law
No. 8 of 1980.

- No worker may be employed until full approvals
have been obtained.

- The employee's passport must be handed over
after the residence has been confirmed.

- The daily working hours are 8 hours. The working
hours may be increased by mutual agreement
and should be subject to additional pay provided
that the employee gets a rest period during the
working hours.

- Employee who have completed the year shall be
entitled to an annual leave of 30 days for each
year. The employer may not delay the annual
leave for more than two years.

- The working relationship between the two parties
may be terminated according to the following:

By agreement between the parties.

During the probation period (without
notice)
3. By the client or the employee by

notification provided that the requirements
of the Labor Law No. 8 of 1980 have
complied.
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4. Upon expiry of the working period or A Al AalBIl gl el e Lyl a4

residence visa, provided that the other party NNUSE S]] N PRI VE-RRE S JU5S [ 22
is notified about the non - renewal.

5. The employee shall not claim the end of
service Gratuity in the following cases: Y Y (§ deaxl
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A.Termination of the employee for the | ol—wla =Y o bl o ynd -
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Labor Law. Cdesl 0l
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completing one year of work. . Jeall
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employment contract is terminated by the
employee.

7. The employer shall, within seven working | J—es pLl dasw I s Jasdl colio (Je (nay -7
days, notify Ajman Free Zone in writing about | . p . .
! bl Ldas >__'>=J| Y aze d_slaio SN
the employee who has escaped from his gellr s 0= St
work. gl
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gratuity at the end of his service equivalent

10. Ajman Free Zone provides a specialized office | J— (it S 85l Olaze dslain 1845 -9
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Third: Inspection in Ajman Free Zone:

All concerned shall work to meet the requirements of
Ajman Free Zone and to comply generally with the
requirements of safety, health and the environment in
addition to the requirements of building permits and its
modifications, licensing requirements and activities,
also the requirements related to leased spaces.

e Inspection of licensed activities.

e Ensure permits are obtained and renewed on time.

e Ensure compliance with safety procedures.
e Ensure compliance with health and environmental
requirements.

e Comply with building regulations and general civil
works.

e Comply with Ajman Free Zone rules on labor relations
and protect the rights of the sponsored.

e Apply the necessary restrictions on workers'
accommodation or food breaks in all locations.
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